USAS - CREATEING AND TRANSFERRING PDF FILES 

To Create a PDF file in the STATE (USAS) Software:
1. Run the program to create the TXT file
2. Go to the OECN MAIN MENU (where you usually choose USAS)
3. Choose the OECN PACKAGE option
4. At the next menu choose the option for VFC2PDF  CONVERT TEXT /REPORT FILES TO ADOBE PDF FORMAT
5. ENTER the TXT FILE NAME :    for example    POSUMM.TXT
6. Press return to accept the PDF file name.
7. Enter the page width (80 or 132)
THE TXT FILE IS CONVERTED TO A PDF FILE

NOW IT NEEDS TRANSFERRED TO YOUR PC TO PUT IT TO CD IF YOU WANT OR TO EMAIL IT.
1. Be at a $ or menu prompt

2. Click FILE at the top of your Reflections screen (in the upper left corner) and then TRANSFER  or click on the "flying paper" . 

3. In the middle of the screen change the TRANSFER TYPE to IMAGE (very important)!!

4. Click on the SHOW HOST FILES button on the right side of the screen. Find your file and click on it. It will show in the small box on top on the right.

5. On the left side of your screen is where the program will save your file. Be sure you know where it is going. My suggestion would be to save it to MY DOCUMENTS folder.

6. Click on the TRANSFER button (on the top in the middle) pointing to the left.
The program will transfer the file. 

Now the file is on your PC. You can attach it to an email or put it on a CD if you want.

